Sustainable Meetings and Conferences Questionnaire

June 2007

[Organization Name] gives preference to venues that have active and ongoing sustainability programs and policies. Specifically, preference is given to facilities that have:

· A comprehensive environmental policy;

· Programs to recycle and otherwise reduce solid waste;

· Programs for the conservation of energy and water;

· Programs to reduce the use of harmful chemicals;

· Programs to improve indoor air quality; and

· Environmental initiatives above and beyond those listed herein.

OVERALL PLANS and CERTIFICATIONS
	Service
	Yes
	No
	Comments
	Points

	Is your building LEED certified? (if so, please specify level.)


	
	
	
	

	Have you ever received an Energy Star Portfolio Manager rating?
	
	
	
	

	Do you have a comprehensive environmental policy or plan?
	
	
	
	

	Do you have a plan to reduce your facility’s production of greenhouse gases? If so, do you have specific goals (e.g., Kyoto Protocol—reduce GHG emissions by 7% of 1990 levels by 2012)?

 
	
	
	
	

	Do you have an overall plan or policy for environmentally sound or sustainable purchasing? 


	
	
	
	

	Do you have any other green certifications or standards (e.g., Energy Star (Green Lights); Green Seal; Green Globe; Buy Recycled Business Alliance; Waste Wise; ISO 14001; GreenLeaf (Canada)?


	
	
	
	


FOOD SERVICE and BEVERAGES
	Service
	Yes
	Can Arrange for It
	No
	Comments
	Points

	Do you offer locally grown (from your county, state or region) or produced food? If so, please specify distance.


	
	
	
	
	

	Do you offer organic food?


	
	
	
	
	

	Do you offer eco-friendly seafood choices (from viable stocks and sustainably harvested -- see

http://www.blueocean.org/seafood/)? 


	
	
	
	
	

	Do you offer organic, shade-grown, Fair Trade Coffee?


	
	
	
	
	

	Do you offer alternatives to bottled water? (i.e., water in large containers or  pitchers; offer re-usable cups)?


	
	
	
	
	

	Do you offer organic wines and beer?


	
	
	
	
	

	Do you offer vegetarian or vegan meal options?


	
	
	
	
	

	Do you offer non-disposable linens (e.g., cloth napkins, tablecloths)?


	
	
	
	
	

	Do you offer ceramic or reusable dishes, cups/glasses and cutlery?


	
	
	
	
	

	Do you offer condiments (including sugar, cream, jams) in reusable containers, as opposed to individually wrapped packets?


	
	
	
	
	

	Do you compost food scraps or leftovers?
	
	
	
	
	

	Do you donate leftover or surplus food to shelters or food banks?


	
	
	
	
	

	Do you recycle glass, plastic and/or cardboard containers and boxes that were used as part of the food service?


	
	
	
	
	

	Do you attempt to purchase food and beverages in bulk (as opposed to individually wrapped items)?


	
	
	
	
	


ENERGY (HEAT, COOLING, ELECTRICITY)
	Service
	Yes
	Some/Partly
	No
	Comments
	Points

	What type of heating fuel do you use (e.g., oil, natural gas, a mix of sources)? Please state your answer under “Comments”.


	NA
	NA
	NA
	
	

	Do you purchase your electrical energy from renewable sources (wind, solar, hydro-power)?


	
	
	
	
	

	Have you had an energy audit (to assess current usage and find ways to cut usage)?


	
	
	
	
	

	Do you perform regular maintenance on your heating and cooling systems?


	
	
	
	
	

	Do you monitor your energy and water use (either to verify efficiency or to detect problems)?


	
	
	
	
	

	Do you use Compact Florescent light bulbs in lamps (guest rooms and/or public areas)?


	
	
	
	
	

	Do you regularly purchase Energy Star equipment, appliances, lighting, etc.?


	
	
	
	
	

	Do you use motion sensors for lighting in intermittently used areas or rooms?


	
	
	
	
	

	Have you implemented any other energy savings practices that aren’t mentioned above? (Please explain.)


	
	
	
	
	


RECYCLING:

	Practice
	Yes
	Sometimes/ Some
	No
	Comments
	Points

	Does your facility recycle glass, metal, cardboard and plastics?
	
	
	
	
	

	Do you place paper-recycling bins in public areas?


	
	
	
	
	

	Do you place can or glass recycling bins in public areas?


	
	
	
	
	

	Do you place any recycling receptacles in guest rooms?


	
	
	
	
	

	Do you recycle batteries, bulbs containing mercury (fluorescents), print cartridges?


	
	
	
	
	


ACCOMODATIONS/GUEST ROOMS:
	Service
	Yes
	Partially or Sometimes
	No
	Comments
	Points

	Do you give guests the option not to change bathroom and/or bed linens daily?


	
	
	
	
	

	Do you provide refillable soap or shampoo dispensers?


	
	
	
	
	

	Do you put out “give away” toiletries in guest rooms? If so, do you donate unused portions to shelters or charity?


	
	
	
	
	

	Have you installed low-flow showerheads, faucets, or low-flush toilets in guest rooms?


	
	
	
	
	

	Do you use programmable thermostats in guestrooms?


	
	
	
	
	


EDUCATION AND OUTREACH:

	Practice
	Yes
	Partially or Sometimes
	No
	Comments
	Points

	Do you train your employees in environmentally sound practices or use incentives towards best practices? (Please explain.)


	
	
	
	
	

	Do you place signage in public places and guest rooms indicating how you are reducing energy use, promoting recycling, etc.?


	
	
	
	
	

	Do you place clear signage indicating where to dispose of recyclables (e.g., cans, bottles, papers)?


	
	
	
	
	

	Do you encourage guests to “do their part” by turning off lights, conserving water, etc.?


	
	
	
	
	


GROUNDS/LANDSCAPING:
	Practice
	Yes
	Partly or Sometimes
	No
	Comments
	Points

	Do you use chemical fertilizers or pesticides on your lawn areas and/or plantings?


	
	
	
	
	

	Do you have a environmentally-friendly landscaping maintenance policy (e.g., IPM or Xeriscaping)?


	
	
	
	
	

	Do you use an automatic sprinkling system that is only used when needed (i.e., not on an automatic timer)?


	
	
	
	
	

	Do you manage stormwater on your grounds (use of filtering systems, rain gardens, grassed swales, porous pavers, etc.)? Please specify.


	
	
	
	
	

	Do you use native plants on your grounds (to reduce excessive need for water and pesticides).


	
	
	
	
	


PRODUCTS/PRACTICES:
	Practice
	Yes
	Partially or Sometimes
	No
	Comments
	Points

	Do you purchase recycled office paper that is unbleached (or bleached without chlorine) and contains at least 30% post-consumer contents?


	
	
	
	
	

	Do you purchase vegetable-based ink for your printers?
	
	
	
	
	

	Do you encourage employees to print double-sided?
	
	
	
	
	

	Do you have a policy in place to turn off computers or other electronic devices at the end of the day?


	
	
	
	
	

	Do you purchase remanufactured toner cartridges for printers?
	
	
	
	
	

	Do you use laptops (as opposed to desktop) computers where possible and LCD screens rather than CRT monitors?


	
	
	
	
	

	Do you purchase recycled paper goods (tissue, paper towels, napkins) with at least 30% post-consumer content?


	
	
	
	
	

	Do you purchase low VOC (Volatile Organic Compounds) paints and cleaning supplies (MSDS Health Hazard Rating 1 or less)?


	
	
	
	
	

	Do you have a policy regarding marketing materials (e.g., reduction in paper, use of recycled, post-consumer content paper, use of electronic communications)
	
	
	
	
	


TRANSPORTATION

	Practice
	Yes
	No
	Comments
	Points

	Are you located near public transportation? If so, do you provide information and schedules for it?


	
	
	
	

	Is there public transportation (rail or bus) to or from the airport?


	
	
	
	

	Are you close to restaurants and other amenities?


	
	
	
	

	Do you provide walking maps of the city or town where you are located?


	
	
	
	

	Are your vehicles (for grounds maintenance or shuttle services) fuel-efficient vehicles (get 30 mpg or more)?


	
	
	
	

	Do you perform regular maintenance on your vehicles (tune-ups, keep tires inflated, etc.)?


	
	
	
	

	Do you use any hybrid or electric vehicles?


	
	
	
	


EMPLOYEE HEALTH, SAFETY and FAIRNESS
	Practice
	Yes
	Some
	No
	Comments
	Points

	Do you provide health care benefits for your employees?


	
	
	
	
	

	Do you train your employees in health and safety practices?


	
	
	
	
	

	Do you pay your lowest-earning employees more than the federal minimum wage?
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